PREPARATION FOR MINISTRY PROCESS CHECK LIST

Name:                                                            Date:                             

I. APPLICANT

        	A.	Basic Qualifications:
· Church Membership (active membership in a PC(USA) affiliated 
	Church for six months
· A Baccalaureate degree from an accredited institution

        	B.	Obtain these documents (Also called an Applicants Packet - Contains all required forms for entire process):
· Steps and Procedures Paper
· Forms 1A-C, 3, 5A-B and A – E (Form E | Criminal Background
        Check)
· Standards of Ethical Conduct
· Sexual Misconduct Policies for CPM and San Francisco Presbytery
· Discerning Your Call and Your Gifts For Ministry of Word & 
Sacrament

        	C.	Period of exploration with Session and Pastor begins

        	D.	Form 1 completed and submitted to Session

        	E.	Session meets with Applicant
	a.	Session approval granted
	b. 	Ruling Elder Advocate appointed
	c. 	Form 1B completed by Session
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        	F.	Preparation of Session by CPM (if necessary)

        	G.	Professional/Psychological Assessment is completed prior to meeting with 
		CPM, but after Session Endorsement

        	H.	Forms 1A-C and Forms A-C forwarded to Presbytery

II. ENROLLMENT AS INQUIRER

        	A.	Forms/Psychological Assessment received and assignment of CPM Liaison 	is made.

        	B.	Liaison contacts applicant for a “get acquainted” chat. Liaison 
	discusses the following items:
a. Transcripts (Post-High School)
b. Form D if seminary has begun/completed
c. Liaison scheduling first interview with CPM

        	C.	Presbytery office sends Applicant an email detailing how to prepare for the
 	first meeting and the Applicant emails or snail mails out the following, one month prior to the meeting:
a. Form 1A-C
b. Form D (if seminary has begun)

        	D.	Applicant, Teaching Elder and Ruling Elder Advocates Initial Interview 
		with Sub-group of CPM and growth objectives are written up
		(the two year requirement begins here)

        	E.	Enrollment as an Inquirer and reported to Presbytery

        	F.	Bible Content Exam is usually taken during this phase

III.       ENROLLMENT AS CANDIDATE

        	A. 	The Inquirer applies to Presbytery (through Session) to be enrolled as a 
Candidate

        	B. 	Completion of Forms 5A and B Session endorsement submitted to
Presbytery

        	C.	Inquirer and/or Inquirer’s liaison contacts the Presbytery Office to schedule 
the Inquirer on the docket

        	D.	Presbytery office emails the Inquirer instructions on how to prepare for 
their meeting and Inquirer mails out the following one month prior to the meeting:
a. Form 3
b. Forms 5A and 5B
c. Form D

        	E.	Inquirer, Teaching Elder and Ruling Elder Advocates second Interview 
		with subgroup of CPM and growth objectives are written up. Subgroup also 
		prepares Candidate on what to expect for the Presbytery examination:
a. A script is given to the candidate prior to their appearance
b. A one page essay-type document is sent to the Presbytery office for inclusion into the Presbytery materials. The essay should contain 2 sections out of these 3 choices: motivation for ministry; faith journey; work in the church
c. A starting question is discussed between the Candidate and their liaison for the Presbytery meeting
(Candidacy phase begins here)

        	F.	Appear before Presbytery for Examination and presentation of essay 
(approval required for CPM’s recommendation of advancement) 

        	G.	During this phase, Candidate completes an Internship (must be approved by
			committee prior to beginning Internship)

        	H.	During this phase, Candidate completes a CPE at an accredited site (must be
			approved by committee prior to beginning CPE)

        	I.	During this phase, Candidate attends Sexual Misconduct Prevention
Seminar

        	J.	During this phase, Candidate attends the Board of Pension’s Fiscal Fitness 
Seminar

        	K.	Standard Ordination Exams are taken:
a. Polity
b. Theological Competence
c. Worship & Sacraments
d. Biblical Exegesis

        	L.	Graduation from Seminary (if not already done)

IV.       FINAL ASSESSMENT

        	A.	Once all of San Francisco Presbytery’s requirements have been fulfilled and 
the Candidate’s file is complete (including all transcripts, evaluations, ordination exams), the Candidate contacts their liaison/Presbytery office to be put on the docket to meet before the committee

        	B.	Presbytery Office emails the Candidate instructions on how to prepare for
			their meeting and the Candidate mails out the following one month prior to 
			the meeting:
a. Form 3
b. Written Sermon
c. Final draft of a Statement of Faith

        	C.	Candidate, Teaching Elder and Ruling Elder Advocates third Interview 
with subgroup of CPM and growth objectives are written up (if a call has not been secured)
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        	D.	Form 6 is completed and placed in the Post-Finalist’s file

        	E.	Action is reported to Presbytery as Candidate being found certified ready 
for Examination

        	F.	If a call has been secured, Post-Finalist meets before Presbytery for Trials 
		of Ordination in the Presbytery of call

ANNUAL CONSULTATIONS

        	A.	If the Inquirer/Candidate/Post-Finalist is not ready to advance to the next 
	phase or a call has not yet been secured after being found certified ready for examination and one year has lapsed since the last meeting with the committee, an annual consultation is scheduled.

        	B.	Inquirer/Candidate/Post-Finalist contacts their liaison to inform him/her an
		annual consultation is needed.

        	C.	Presbytery office emails the Inquirer/Candidate/Post Finalist the
	instructions on how to prepare for their meeting and he/she mails out Form 3 one month prior to the meeting their subgroup

        	D.	Inquirer/Candidate/Post Finalist meets with their subgroup (Teaching 
		Elder and Ruling Elder Advocates are welcome to attend, but not required)

        	E.	New growth objectives are completed at the end of the interview

        	F.	Annual Consultation is reported to Presbytery
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